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Theodore Maria School of Arts  

 

MANUAL FOR 

Training Students for English/French/Chinese/Japanese 

Speech Contests 

Introduction 

This document serves as a comprehensive guide for trainers by providing strategies and 

frameworks to manage knowledge and resources effectively during the training process. This 

manual is suitable for any unit with an aim to train students to achieve excellence or awards 

in competitions.  

 

Objectives 

The primary objective of this manual is to enrich student trainings for contest success by 

ensuring that they are well-versed in contest-specific requirements. This includes: 

1. How to train students in terms of speech delivery, adherence to time limits, and 

effective handling of audience questions. 

2. How to equip students with the ability to articulate ideas clearly and confidently in 

English, focusing on fluency, pronunciation, and vocabulary. 

3. How to train students to present cultural and historical content in a manner that is both 

engaging and informative. 

4. How to boost creativity and engagement by using storytelling, humor, and rhetorical 

devices to captivate their audience. 

This manual is suitable for: 

1. Department Student Competition Committee (DSCC) of English for International Business 

(EIB)/French for International Business (FIB)/Chinese for International Business (CIB)/ 

Japanese for International Business (JIB) 

2. Student Competition Committee for any other Schools 
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Student Training for Contest Success 

The training consists of 5 steps: 

Step 1: Select competitions related to Arts core competencies (Language mastery, 

business-oriented communicator) 

Selection of the competition is 

• based on the skills required such as business writing, presentations, negotiation, and 

cross-cultural communication) 

• based on the required languages namely English, French, Chinese and Japanese 

• based on the age, educational background and nationality (as specified by the 

organizer) 

• based on the format of the competition e.g.  presentations, debates, role-playing 

 

Step 2: Selecting Trainers and Scouting Students 

2.1 Selecting Trainers 

• Trainers possess a high level of proficiency in English, particularly in spoken 

communication. They must also have a solid understanding of cultural and historical 

content relevant to the competition, enabling them to guide students in presenting 

accurate and engaging information. 

• Trainers have experience in public speaking or coaching for similar competitions is 

essential, as it provides trainers with the practical insight needed to mentor 

participants effectively. 

• Trainers who are patient and has empathy as they have to work patiently with students 

of varying abilities and understand their individual needs and challenges.  

These lecturers are responsible for mentoring the selected students, offering their expertise to 

ensure high-quality preparation. At least two trainers will help mentor one student/one team.  

**In the competition where more specific expertise is needed, collaboration with an 

instructor who teaches the concerned subjects related to the theme(s) of the competition 

would check and refine the content of the speeches.  

2.2 Scouting Students 

Scouting potential participants involves identifying students who have both a passion for 

public speaking and an interest in cultural storytelling. Selection begins with an open call to 

attract a wide pool of candidates and students are asked to demonstrate their public speaking 

abilities during auditions or interviews. This initial performance helps trainers assess their 

communication skills in English, including fluency, pronunciation, and engagement with the 

audience. 

Many students are scouted during this phase, but only those who exhibit a combination of 

strong English communication skills, a keen interest in cultural and historical topics, and a 
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commitment to the rigorous training schedule are selected. This thorough process ensures that 

the chosen participants have the potential to excel in the competition and benefit from the 

structured training provided. 

The trainers must communicate clearly to all selected students. This includes: 

• Provide detailed guidelines and instructions for each stage. 

• Promote the competition to attract a diverse range of students. Explain the evaluation 

criteria and weighting of language and business skills. 

Step 3: Training Approach 

3.1 Speech Content Development 

Students should be guided to: 

• Research Thoroughly: Encourage deep dives into the history, cultural significance, 

and unique aspects of the sites or traditions they will discuss. This depends on the 

theme and nature of the competition.  

• Organize Logically: Teach students to structure their speeches with a clear 

introduction, a well-developed body, and a memorable conclusion. 

• Incorporate Storytelling: Use anecdotes, myths, or interesting facts to make the 

presentation engaging. 

3.2 Delivery Techniques 

Trainers should emphasize: 

1. Clarity and Pronunciation: Ensure students enunciate words clearly and practice 

proper pronunciation of names and terms specific to their topic. 

2. Engagement through Voice and Body Language: Teach the importance of tone, 

pacing, and gestures to maintain audience interest. 

3. Adaptability: Help students manage unexpected questions or challenges during their 

presentations with poise. 

3.3 Handling Q&A 

Students should be trained to: 

• Listen carefully to questions and clarify if needed. 

• Answer thoughtfully, using concise language and relevant details. 

• Remain composed and confident, even under pressure. 

Step 4: Practice and Feedback 

Regular practice sessions are essential in preparing students for the competitions. Weekly 

practice sessions should be scheduled to simulate the contest environment, providing students 

with opportunities to refine their skills under realistic conditions. These rehearsals should 
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include activities with time constraints to help students develop fluency and confidence in 

delivering their speeches within the allocated timeframe.  

Trainer evaluations play a pivotal role in the feedback process. Trainers should provide 

detailed critiques of each performance, focusing on the accuracy and depth of the cultural 

content presented and the effective use of English language skills. This targeted feedback 

allows students to identify areas for improvement and work on enhancing their strengths. 

Additionally, self-review is an important aspect of the learning process. Students should be 

encouraged to record their performances and evaluate their progress using structured 

checklists, enabling them to take ownership of their development. 

Step 5: Action Plan 

Week-by-Week Training Schedule for English Tour Guiding Competitions 

Week Focus Area Activities 

1 Orientation and Goal Setting Introduction to the competition and its requirements 

2 
Research and Content 

Development 

Gathering information on chosen topics, drafting 

outlines 

3-4 Speechwriting and Editing Developing and refining speech drafts 

5-6 Delivery Practice Practicing pronunciation, gestures, and pacing 

7 Mock Contest Simulating contest scenarios with Q&A practice 

8 Final Preparations Polishing content, fine-tuning delivery 

Manual Assessment Indicators: 

1. Number of students’ achievement is increased. 

2. Percentage of students’ engagement in students’ competitions is increased. 
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A Case Study of English Tour Guiding Competition  

This manual is developed with a focus on how to prepare students for successful language 

competitions by using the English tour guiding competition, organized by the Faculty of 

Liberal Arts, Rajamangala University of Technology Rattanakosin on July 24, 2024. This 

competition was a unique subset of speech contests that combines public speaking with 

cultural presentation. 

 

Appendices 

1. Competition Poster 

2. Application Form via Google Form 

3. Details of the Contest: Qualification Requirements, Competition Process, Scoring 

Rubric, and Prizes 

4. Student Content Script  
5. Photo of Winning Student 
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